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1 OO0wmue nojoxenus

I.1 YuyeOHass pa®oTa — OAHO M3 OCHOBHBIX HaIlpaBjeHUHl AeATelbHOCTH
KITIOAY «KamyaTckuil NOMMTEXHHUECKHH TeXHUKyM» (mamee — TeXHHKYM).
PyKOBOJACTBO JaHHLIM HallpaBlIe€HHEM JESATEeIbHOCTH OCYILECTBIAET 3aMECTHTENb
AMpeKTOpa Mo y4yeOHOM padore. YuebHas paboTa MMeeT CleaylolHe CTPYKTYpHbIC
1noJipas/jiejeHus:

y4eOHbIH OT/eN, B COCTaB KOTOPOTO BKJIIOYEHbI: 3aBEAYIOLIME OT/ACICHHUIMH,
3aBEYIOUIMH  y4eOHBIM OTHENIOM, MEeTOAMCTBI, IIpPeroAaBaTesid, IHCIETUep Mo
pacnucaHumio, ceKperapb yueOHOM HacTH, cekpeTapb-MallUMHUCTKA;

OT/1eJ1 JIONOJIHUTENILHOrO NPO(ECCHOHANBHOr0 00Pa30BaHUsl, B COCTaB KOTOPOTO
BKJTHOYEHBI: 3aBEAYIOLLMH, METOAUCT, CEKPETaph.

1.2 TonoxeHue 00  yuycOHOM oTzene KITIOAY «Kamyuarckuii
MOJUTEXHHYECKUH TEeXHUKYyM» (lanee — TOJOKeHHe) pa3paboTaHO Ha OCHOBAaHHH
npukasa ot 28.12.2018 r. Ne 327-T «O0 yTBepKaeHUM MONOKEHUS O CTPYKTYPHBIX
noapasnenenusx  KITIOAY  «KamyaTckuit  NONUTEXHUYECKUH — TEXHHKYMY.
[TonokeHue onpeesseT NOPSAOK IeATeNbHOCTH y4eOHOro oT/ie/a TeXHHKYMA, B TOM
4HCIIe: OCYNIECTBIEHHs 00pa3oBaTe]bHOrO IMpolecca, LEeNH, 3agadud, NPUHLMIbI
(QYHKLUHOHUPOBaHMS, CTPYKTYPY YMNpaBleHHs, MpaBa M OOA3aHHOCTH pPaGOTHMKOB
y4eOHOro otjiena, OTBETCTBEHHOCTb, B3aMMOOTHOLIEHHE C JPYTMMH OpraHaMmu
YNPaBIeHUS TEXHUKYM.

1.3 Tonoxenue ABnAeTCA JOKATBHBIM HOPMATHBHBIM aKTOM TEXHMKYMA.

1.4 Henocpeacrsennoe pyKoBOJACTBO M yrpaBieHHE Y4eOHBIM OTAEIOM Kak
OIHOIO M3 CTPYKTYPHBIX TOJApa3jieeHui TEeXHUKyMa OCYIIECTBISET IHUPEKTOP
TEeXHUKyMa.

1.5 YueOHblii oTaEn ABASETCS BaKHEHIIMM CTPYKTYPHBIM MOApa3elieHHeM
KTTIOAY  «Kamyatckuif  NOJTHTEXHHYECKMH  TEXHHUKYM»,  0OeCTeuHBarOMM
OpraHusalio  00pa3oBaTejbHOM  [eATEIBHOCTH  TEXHMKyMa 110  peaau3aluu
oOpaszoBaTesibHBIX [IPOrpaMM W HArpaBiIeHUsIM [OJIFOTOBKH B COOTBETCTBHH C
JUILEH3MEH Ha OCYIIeCTBIeHHe o00pa3zoBarenbpHOl aesrenbHocTd Ne 2066 ot 29
ceHtsiOpst 2014 roaa, Be1aanHoi MunncTepeTBOM 06pa3zosanus u Haykn Kamuarckoro
Kpast 0eccpovHo.

1.6 YueOHblii oTa1e B CBOEH JesTelbHOCTH pyKOBoACTBYeTcs KoHcTurylmeil
P®, ®enepanbupiv 3akoHoM oT 29.12.2012 Ne 273 — ®3 «O6 ob6pa3oBaHuu B
Poccuiickoit  ®enepaunmny», npukazoM MunucTtepeTBa  00pazoBaHus M HAYKH
Poccuiickoit  ®esepaunn o1 14.06.2013  Ne 464 «OG6  yrsepwaenun [Topsaka
OpraHu3aluu U OCYLIECTBJIEHMSI ~ 00pa3oBaTeIbHOW  JesTebHOCTH rno
00pa3oBaTelbHBIM [POrpaMMaM  CpeaHero MpopeccHOHANBHOrO 00pa3oBaHUs» (C
U3MEHEHHUSIMH U OOTOJHEHHUSIMM), Y CTaBOM TeXHUKYMa, HACTOSIIUM MOJIOKEHUEM M
MHBIMH JIOKAJTbHBIMH HOPMATUBHBIMH aKTaMK TEXHHUKYMA.

1.7 Bosrnasnser yuebHeIit oTen 3aMecTHTeb AMPEKTOpPA Mo yuebHoil pabore,
KOTOPBIH OTHOCUTCS K aAMUHUCTPATHBHO-YIPaBICHYECKOMY MEPCOHATY U BBINOIHSET
00sI3aHHOCTH B COOTBETCTBUH C JIOJKHOCTHONH MHCTPYKLMEH.
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3aMecTUTENb JUpeKTOpa Mo y4deOHOM paboTe HazHAyaeTcs Ha JOJKHOCTH M
OCBOOOXKIAETCS OT JOJDKHOCTH TPHUKa30M AupeKTopa (YIOJHOMOYEHHOro JIMla) Ha
OCHOBaHHH 3aKIFOYEHHOT'O TPYIOBOTO JI0rOBOpA.

1.8 YueOHBIN OT/IE€]1 UMEET NeYaTH:

—  «Y4ebHpIi oTnen», «YuebHbIH oTjien No2y - JaHHbIe Ne4yaTu CTaBATCS Ha
HOJITHCH 3aMECTHUTENIsI JUPEKTOpa 110 y4eOHOM paboTe Ha JTOKyMeHTaX, 0hopMIIEHHBIX
B yueOHOM oT/ene (crpaBku 00 0Oy4YeHUH, CBOJIHbIE BEJOMOCTH, 3a4ETHbIE KHUKKH,
CTyJeH4YecKre OUIeTHI U JIp.);

— «3a04HOe OTJeJIeHHe» - IaHHas IeYaTh CTABATCS Ha MMOJITUCH 3aBEYIOIIEro
OTJIeJIeHHeM Ha JIOKyMeHTax, O(GOpMIIEHHEIX B 3a0YHOM OTJIeNleHHH (CIpaBKH 00
00y4eHHH, CIIPaBKH-BBI30BbI, CBOJIHBIE BE/IOMOCTH, 3a4ETHBIEC KHUKKH U JIp.).

2 OcHoBHBIE LeJIH H 321244 CTPYKTYPHOI'O 10/1pa3/ie/ieHUst

2.1 OcHOBHOM 1enbl0 yueOHOro oT/ena SBISETCS pealiu3aluus MOJUTUKU B
o0yacTi KayecTBa 00pa3oBaHUs B paMKax CBOMX IIOJIHOMOYUN M OTBETCTBEHHOCTH.
VueOHBIH OTHEN co3jnaeTcs Juis obecredeHMsl KadyecTBEHHOW NpodeccuoHaIbHON
IIOJIFOTOBKM  BBITYCKHHKOB B COOTBETCTBUH C TpeOoBaHMSIMU  (heaepalibHbIX
rOCyapCTBEHHBIX 00pa30BaTe/IbHBIX CTAHJAPTOB CpPEAHEro IMpo¢ecCHOHAIBHOIO
obpazoBanus (PI'OC CIIO) 1 uHBIX 00pa30BaTEIBHBIX ITPOIPAMM.

2.2 OCHOBHBIMH 33a4aMi y4eOHOro oT/iesa sBJISIOTCS

— OpraHu3alus ¥ COBEpPIIEHCTBOBaHHE y4eOHOI0 Mpolecca B TEXHUKYME;

— IUTAHMPOBaHHWE W OpPraHU3alMs TEOPETHYECKOro U MPAKTUYECKOro o0yueHHs
cryneHToB B TexHuKyme B coorBercTBHM PI'OC CIIO, yuyeOHBIMM II7IaHAMH II0
CIICLHAIBHOCTAM/TIpOdecCUsM, TOIOBBIM KaJeHJApHbIM Y4YeOHbIM TIpaQUKOM, H
Me1aroruyeckol  Harpy3skoW  IpernojaBsarelied, YTBEP)KIAEHHBIMH  JUPEKTOPOM
TEXHMKYMa Ha TeKyIIHi y4eOHbIi rox;

— CO3JaHHe YCJIOBHH I COBEPLICHCTBOBAHMS COJEpiKaHus, (popM, METOI0B
00y4eHusl B TEXHUKYME;

— pa3BUTHE WHHUIMATHUBBI, TBOPYECTBA, IOBBIIIEHUE MPOMECCHOHAIBHOIO U
IIe1arOrM4ecKoro MacTepcTBa MperoiaBaresiel TeXHUKyMa;

— KOHTpPOJIb 3@ KayecTBOM [OATNOTOBKM  CIELHAJIUCTOB CO  CPEJHUM
npodeccHoHalILHBIM 00pa3oBaHHEM.

3  Crpykrypa
3.1 Y4eOHBIN OTHEN — CIOXHOE CTPYKTYpHOE MOApa3/elieHHe, B COCTaB

KOTOPOT'O BKJIIOYEHBI:

3aBe/lylollne OTACICHUAMH (OTIe/eHHs O4HON (OopMbI 00y4eHHUs U OTAEIeHUs
3a04YHOr0 OOY4YEeHHsl; OTJ/eJIeHHe oOpraHuzyercs M3 pacuera Ha kaxasle 150-200
CTY/IEHTOB), 3aBEAYIOIIMH yuyeOHBIM  OT/AEJIOM, METOAMCTBI, IIPeroJaBaTeliy,
JUcIieTyep 1o paclycaluIo, ceKperapb yueOHOro oTela, CeKpeTapb-MalllHHUCTKA;

JIMpeKTOp TEXHHKyMa B OTHOLIEHHH pabOTHMKOB y4yeOHOro oTjiea peajusyer
IIOJIHOMOYMS. M HECceT O00A3aHHOCTHM paboTojaresis B COOTBETCTBUM C TPYIOBHIM
3aKOHOAATENbCTBOM P®D, B TOM 4Hciie onpeae/seT U YTBEPHKIAAeT WITATHBIA COCTaB
y4eOHOro oTIela, Ha3HayaeT Ha JOJLKHOCTh M OCBOOOXKIAaeT OT JIOJAKHOCTH.
Peanusyer MHBle npaBa M rapaHTHMM pPaOOTHHUKOB, IIPEJyCMOTPEHHBIE TPYIOBBIM
3aKOHOAATeIbCTBOM PO,



3.2 3amectuTens AUpEKTOpa Mo y4ebHONH paboTe HEeceT OTBETCTBEHHOCTh 3a
OpraHU3aIHI0 Y4eOHOro npouecca B COOTBETCTBUH € 3aKOHOAATENLCTBOM Poccuiickoit
Dejicpauii B TeXHUKyMe JIUIsi oOecrieYyeHuss KauyecTBEHHOM po(ecCUOHAIBHOM
[IOITOTOBKH  BBIITYCKHHKOB B COOTBETCTBMM C TpeGoBaHusMHU  (ejiepanbHBIX
FOCy1apCTBEHHBIX 00pPa30BaTENbHBIX CTAHAAPTOB CPEHEr0 MpPOdeCCHOHATEHOIO
obpazoBanus (PI'OC CIIO).

3amecTuTens AMPEKTOpa 1O y4eGHOM paboTe HEMOCPENCTBEHHO PYKOBOIUT
padoTOi 3aBeMyIOMX OTAENEHUAMH (B TOM 4ucie 3aBefyiomero otaeom JI10) u
3aBE/IYIOLIETO y4eOHBIM OT/ENIOM I10 BOIIpOcaM OpraHH3alliK yueGHOro mpolecca.

3.3 3aBemyroumii y4eGHBIM OTIEIOM OCYUICCTBISIET OPraHM3aIMIo Y4eGHOro
npoliecca TeXHUKYMa B LIEJIOM B COOTBETCTBUH C JOJDKHOCTHOM MHCTPYKIMEI.

3.4 3aBenyrolMi  OTZENIEHMEM  OCYIIECTBISET CBOM  OOSN3aHHOCTH B
COOTBETCTBUM C JIOJDKHOCTHOH HHCTPYKLMEH. 3aBeayIomuil OTJEeNCHUEM SIBIISIETCS
PYKOBOJIMTEJIEM OT/CNICHHUSI, HEMOCPEICTBEHHBIM OPraHU3aToOPOM y4eGHOro Impolecca
Ha OT/ICJICHUH.

3.5 3amecTuTento AUpeKTOpa Mo yueGHOM paboTe MOMYUHSETCS METOMUCT 10
BOIIPOCaM aTTeCTalluy IPeroaBare/ei, CBOeBpEMEHHBIM IIPOXOXKIEHHEM HMH KYPCOB
TNOBBIILICHUS  KBaTU(UKALKMK, pPa3pabOTKOH M  COBEPLIEHCTBOBAHMEM  ydeOHO-
METOIMYECKHX MaTepHaioB. KOHKpeTHbIe 00S3aHHOCTH METOAMCTA OMPENeNeHbl ero
JIOJDKHOCTHOM MHCTPYKIIHMEH.

3.6 3amecTuTento  auMpekTopa 10  y4eOHOW paboTe  HEMOCPEICTBEHHO
NOIYUHAIOTCS TIPENO/aBaTelid, a TaKKe MHble IeJaroruyeckue pabOTHUKH, 10
npoGuIo CBOCH TPYIOBOH JesATeILHOCTH MMEIOUINe B3aMMOOTHOLICHHS ¢ y4eOHOl
paboTOoM.

3.7 3amecTuTenmo JUpeKTOpa no y4eOHOH paboTe M 3aBenyrolIeMy YyueOHBIM
OTJIE/IOM MOMYMHSETCS JUCIETYEp IO PACIMCaHUIO, CeKpeTapb ydeOHOro otena,
cekpeTapb-MaminHucTKa.  Cekperapp yueOHOro OTaeNa, CeKpeTapb-MalllMHUCTKA
BBINOJIHAIOT TEXHUYECKUE (YHKUMH M0 OOECIHEYEHHI0 U OOCIYKUBAHHIO PabOThI
y4eOHOro 0T/1€71a COrNIaCHO CBOMM JIOJDKHOCTHBIM MHCTPYKLIMSIM.

4 OcHoBHbIEe QYHKIHH

— paspaboTKa NporpamMM CpeIHero Ipo(ecCHOHAIBLHOIO 00pa3oBaHHUs 110
CIELHALHOCTIM/TIPO(ECCHSM, pean3yeMbIM B TeXHHKYME Ha OCHOBE TpeGoBaHMii
OI'OC CI10;

— OpraHu3allds W KOHTPOJb pa3palOTKM M BBIMOTHEHMsS y4YeOHBIX I[UIAHOB,
KalleHapHbIX y4eOHBIX IpaduKOB MO CHEeNUaIbHOCTAM/IPOodeccHsM, peaTu3yeMbIM
B TEXHUKYME;

— opraHuzaius o0y4yeHus B COOTBETCTBHH C IOJNIOXKEHHEM 00 OOYUEHHHM 10
MHIMBUYAIbHOMY y4eOHOMY ILIaHy, B TOM HYHCIE YCKOPEHHOEe OOydeHHe, B
npejiesiax 0CBanBaeMoi 00pa3oBaTeIbHOM MPOrPaMMBbI;

— COCTaBJIeHHE PACIUCaHus YYeOHbIX 3aHATHH, PACIUCAHUS IPOMEXKYTOUHOMH
Y UTOrOBOH aTTECTALMH B COOTBETCTBUH C YTBEPIKIECHHBIMH AUPEKTOPOM TEXHHKYMa
y4eOHBIMM IJTAHAMH ¥ KaJleHAAPHbIMU YueOHBIMU rpadUKaMu;

— OpraHusanus M KOHTPOJb Y4eOHOro mpolecca B COOTBETCTBHU C
KaJleHIapHbIMU y4eOHBIMU rpaduKaMu;



— KOHTPOJIb COCTOSHHUS y4eOHOH M TpyJ/IOBOH MUCIHIUIMHBI 00YYalOIIMUXCs H
Ipero/aBaresie TeXHUKyMa,;

— KOHTPOJb 3((EKTHBHOrO  HWCIOJIB30BaHMs  ayAMTOPHOTO (OHIA B
TeXHHUKYME;

— (opmupoBanne HOpMaTUBHOW Ga3bl OpraHuzaluM yueGHOrO mNporecca, B
TOM  YHCJIE  [OArOTOBKAa  IPOEKTOB  JIOKAIBHBIX  HOPMATHBHBIX  AKTOB,
pacropsMTEeIbHBIX ~ aKTOB, PETYJIUPYIOIWMX 0Opa3oBaTeNbHBIA  poLecc B
TEXHUKYME;

— obecnieyenue pa3pabOTKH ¥ COBEPIIEHCTBOBAHHS  IMPEIOJaBaTel MU
pabouux ImporpaMM YuYeOHBIX [UCLMILUIMH [0 CHENUAILHOCTIM/IIPOdECCHsIM,
peaqn3yeMbIM B TEXHHKYME;

— IpoBeJeHHe Tapu(UKaLUK IperojaBareied TEXHHKYMa B COOTBETCTBHH C
y4e€OHBIMH I1JJaHAMH U KOHTPOJIb €€ BBINOJHEHHUS;

— KOHTPOJIb JIBH)KEHHUSI KOHTUHTEHTA 00Yy4alonuXcs;

— IUTAHHPOBaHHE PabOThI y4eOHOro OT/IelIa U KOHTPOJIb €€ BBIIOJHEHHUS;

— IIOJATrOTOBKA pAClOpsDKeHUI yueOHOoro oT/iena;

— KOHTPOIIb IPOXOKAECHHS 00Y4arOIUMHUCS BCEX BUJIOB IIPAKTHK.

5 IlpaBa u o6s13aHHOCTH

5.1 Jlnsi BbinonHeHus O0sI3aHHOCTEH M peaM3aliid, MOCTABIEHHBIX TMEpe]l
No/ipa3/ieJIieHHeM 3ai1a4 U QyHKIMH, COTPY/IHUKH Y4eOHOr0 OT/e/la UMEIOT IIPaBo;

— BHOCHUTh Ha pAcCMOTPEHME JIMPEKTOpa TEXHUKyMa TPEIIOKEHUS I10
YIY4IICHUIO ACSATEIbHOCTH TEXHUKYMa M COBEPLICHCTBOBAHMS METOI0B pabOThI 110
OpraHM3allii 00pa3oBaTEILHOIO POLIECCa;

— OCYUIECTBJISATH B3aUMOJIEHCTBHE ¢ paOOTHHKAMH TEXHHKYMa;

— 3ampalivBaTh JIMYHO M 110 IIOPYYEHHUIO JUPEeKTopa OT pabOTHHKOB
MHQOpMAMIO M JOKYMEHTBl HEOOXOJMMble JUIsi BBINOTHEHHS JOJUKHOCTHBIX
00s13aHHOCTEH;

— TIOJIHCBIBATE BU3UPOBATh JOKYMEHTHI B MIPEAeIax CBOEH KOMIIETEHIIUH;

— BHOCUTb Ha pPAacCCMOTPEHHE IUPEKTOpa TEXHMKyMa IMPe[UIOKEHUsS O
NOOIIPEHUH  TIperiojiaBaresici WM O HAJOKEHWM Ha HUX JUCHMUIUIMHAPHBIX
B3bICKaHHH.

5.2 Bce coTpyanuku y4eOHOro otjiena o0sg3aHbl:

— cobmonars  Koucrurynmio  Poccmiickoit  ®enepaumu,  enepaibHble
KOHCTHTYLIMOHHBIE 3aKOHBI, (peepajibHble 3aKOHbBI, MHbIE HOPMATHBHBLIC MPAaBOBBIE
aKThl cyoBekToB Poccuiickoit @enepanuu o6ecrneunBaTh UX UCIIOIHEHHUE;

— MCTOJHATh JIOJDKHOCTHBIE OOS3aHHOCTH B COOTBETCTBHH C JOJKHOCTHOM
HHCTPYKIHUEH;

— WCIOJIHATBH IIOPYYEHHUS COOTBETCTBYIOIIMX PYKOBOJMTEIEH, JaHHBIE B
npe/enax ux MoJTHOMOYHH;

— cobmofarth IpY MCIONHEHMHM JIOJDKHOCTHBIX OOS3aHHOCTEH mpaBa u
3aKOHHBIE MHTEPECHI IPaX/1aH U OpraHU3al[1ii;

— co0moaTh BHYTPEHHHUH TPyxoBOi pacnopsanok s padotaukoB KITIOAY
«KaM4aTcKHil MOJUTEXHUYECKHI TEXHUKYM;




— IOJIeP)KUBATh YPOBEHb KBaTH(HUKAIMK, HEOOXOIMMBIH IS HaJUIeXkallero
HCIIOJHEHHS IOJDKHOCTHEIX 00s13aHHOCTEH;

— He pa3rjalath CBEJICHMS, SBISIOIIMECS [E€PCOHAIBHBIMM  JaHHBIMH
oOyyarommxcsi ¥ (MJIM) COTPYIHHUKOB TEXHHKyMa, a TAKXe€ CBEJIEHHS, CTaBIIME eMy
W3BECTHBIMM B CBSI3M C MCIIOJHEHHEM JOJKHOCTHBIX OOS3aHHOCTEH, B TOM YHUCIIE
CBE/ICHMs, KacarolMecs YaCTHOW JKMU3HH U 3/I0POBbs I'payk[IaH MM 3aTparuBarolne ux
4eCTb U JOCTOUHCTBO;

— Oepedb MMYIIECTBO TEXHUKYMa, B TOM YHCIE MPEACTABICHHOE €My A
MCITOJTHEHHS! TOJHKHOCTHBIX 0083aHHOCTEH;

— coobuiars 0 BbIXOge M3 rpaxaaHcTsa Poccuiickoit ®enepanuu B JIEHb
BbIXOJ1a U3 rpaxkaaHcTBa Poccuiickoil Penepaiiuu;

— coo0IIaTh JUPEKTOpPY TEeXHHMKyMa O JIMYHOH 3aMHTEePECOBAHHOCTH IIpH
MCIIOJIHEHUM JIOJDKHOCTHBIX 00f3aHHOCTEH, KOTOpas MOXKeT MPUBECTH K KOHQIUKTY
MHTEPECcOB, NMPUHUMATL Mepbl MO TPEIOTBPAILEHHUIO0 TAKOrO KOH(IIMKTA, a TaKkKe
Hapymiennto 1.2 cr.48 @exepanbhblii 3akoH or 29.12.2012 N 273-03 «O6
obpazoBanuu B Poccuiickoi denepaummn».

5.3 3BamecruTens aupekTopa 1o y4deOHO# pabore, Hapsay ¢ 1. 5.1, umeer
paBo:

— NPUHMMATH pPENIeHWss M /laBaTh YKa3aHWsl 110 KOHKPETHBIM BOIIpOCaM B
repesiesax CBOUX MOJHOMOYHA;

— ydyacTBOBaTb B COBEIIAHMAX, HA KOTOPBIX PAacCMaTpPUBAKOTCS BOIPOCHI,
Kacarollifecs IesTe/IbHOCTH 0/1pa3/ielIeHus,

— IpeACTAaBUTEIbCTBOBATE OT MMEHH CBOEro IOApPa3feNieHuss B JIPyrux
OpraHHU3alusX.

5.4 3amectuTens AUpeKTOpa Mo yueOHOH pabore, HapaAdy ¢ 1. 5.2, 06s3an:

— OCYIIECTBISTh AJIMMHUCTPATUBHOE M 0O0lllee PYKOBOJCTBO JIEATEIIbHOCTBIO
ToJIpaz/iesIeHus;

— OCYILECTBISTH IUIAHUPOBaHUE padoOTEI;

— ofecrieunBaTh OpraHU3allMIO TPY/Ia;

— OCYIIECTBJISATH KOHTPOJIb 332 CBOEBPEMEHHOCTBIO M KayeCTBOM WCIIOHEHHS
paboTHUKAMH Mo/ipa3/ieieHHs CBOMX (QyHKIIMIA;

— OCYILECTBIATh N0A00p, paCCTaHOBKA U BOCITUTAHHE KaJIPOB,;

— obecrieyuBaTh OPraHM3alfiO, IMOATOTOBKY M MOBBINIEHHE KBaIU(DUKALMK
pPabOTHUKOB,

— ofecriednBaTh OXpaHy Tpy/la U I0KapHOU Oe30MacHOCTH;

— OpraHU30BbIBATH JBAKYaIlMIO PAOOTHUKOB M OKa3aHHUE MEPBOM MEIUIMHCKON
TIOMOIIIM B Ype3BbIYaHOW CUTYalIHH,

— OpraHM30BbIBaTh [1€10IPOM3BOJICTBO.

6 OTBeTCTBEHHOCTDH

6.1 IlepcoHanbHyl0 OTBETCTBEHHOCTh 3a HaJUIeXallee M CBOEBPEMEHHOE
BBINIOJIHEHME YYeOHBIM OTAEJIOM CBOMX 3a7ady M (QYHKUUH, IIpeSyCMOTPEHHBIX
HACTOSAIIMM TIOJOXKEHHMEM, HeceT 3aMecTHTeNh JMpeKTopa Mo y4debHoil pabore B
COOTBETCTBMM C JIODKHOCTHOM MHCTPYKLHMEH, TPYJOBBIM IOTOBOPOM M TPYAOBBIM
3aKOHO/1aTE/IbCTBOM.



6.2 PaboTHHKH  CTpyKTypHOroO [10/Ipa3/ie/ieHHs HEeCyT OTBETCTBEHHOCTh 3a
HCHa/UIeXKAIee HCIIOJIHEHHE WM HEHCIIONHCHHME MojpasjielieHHeM (QYHKUMH M 3aj1ad,
MMpEenYCMOTPEHHBIX COOTBETCTBYIOIIHM I10JIOKEHHEM O CTPYKTYPHOM [IoApasieJICHHH, B
IIOPAZIKE, YCTAHOBICHHOM JIEHCTBYIOUIMM TPYIOBEIM 3aKOHOAATENLCTBOM P®. Crernens
OTBETCTBEHHOCTH pPabOTHMUKOB IOApa3elieHus YCTAHABIUBAETCS JIOJDKHOCTHBIMH
MHCTPYKIHSMH, TPYAOBBIMH JIOTOBOPAMH U TPYJIOBLIM 3aKOHOATEIbCTBOM.

7 de/1onpoH3BOACTBO

7.1 PyKOBOJCTBO U KOHTPONb 3a BEJEHHEM JEJIONPOM3BOACTBA B yueOHOM
OT/ICJIE OCYIECTBIIAET 3aBEAYIOUIMH Y4eOHbIM OTIEIOM.

OTBETCTBEHHOCTh 3a OPTaHM3ALMIO J(eJIOIPOM3BOACTEA, CBOCBPEMEHHOE M
KaYCCTBCHHOC HCIIOJIHEHHE JIOKYMEHTOB, MX COXPaHHOCTh BO3jaraercs Ha
paboOTHHKOB y4eGHOIO OT/IENa B COOTBETCTBHH C JIOKHOCTHBIMH HUHCTPYKIMSIMH.

7.2 TlonrotoBka 1 0popMIIEHHE OTHEIIbHBIX BUIOB JIOKYMEHTOB.

Pacriopspkenure — pacriopsiuTenbHbli JJOKYMEHT, M3aBaeMblil 3aMeCTHTe eM
AUPEKTOpa 10 y4eOHOH paboTe TeXHMKyMa II0 BONPOCaM HH(OPMALHMOHHO-
METOIMYECKOro xapakrepa. Iloaroroska u odopmienne HoKymMeHTa NPOBOIUTCS
UCIIOJIHUTEIEM  TI0  COTJIACOBAHHIO €  PYKOBOAMTENISAMH  COOTBETCTBYIOIIMX
CTPYKTYPHBIX TTOApA3/IeIeHHA.

IIpoToKoi — NOKyMeHT, B KOTOpPOM (UKCHpYeTCst X0/ 00CY K ACHHS BOIIPOCOB H
NPUHATHS PEIICHHH Ha 3acellaHusX KOJUIETHAIBHBIX OPraHoB (MeQaroriyeckuii
COBCT, CTHIICH/IMAJIbHAs KOMHCCHs, IOCY/1apCTBEHHAsT aTTECTALlMOHHAS KOMHCCHUS U
T.J.). IIpoTOKON mMONNMCHIBACTCS —INpeACENaTeNbCTBYIOMM HA  3aCEJaHHH W
CEKpeTapeM, II0CI€ OTOro mnepefaetcs B y4ueOHBIH oTaen ans  oQopMieHHs
COOTBETCTBYIOIUX JOKYMEHTOB (MpHKa3, CIIpaBKa, OTYET).

CrpaBka — JOKYMEHT, COAEpKAIUil CBEICHHS O 4eM-HUOyb B OTBET Ha
3ampoc.  3ampoc  oOpMIIAeTCS  3asBATENEM YCTHO, IIpH HEIOCPEICTBEHHOM
oOpallleHnn B y4eOHBIH oTHen win nucsMenHo. ClpaBKa [OTOBHTCH CeKpeTapem
y4eOHOro OTHeNa U TIOUIEKUT PErUCTPALIUH.

CrpaBka 06 o6y4eHuu (crpaska o mepuojie obydeHwus) — JOKYMEHT BbIJIaeTCs
MiaM, He NpPOUIEANIHMM HTOrOBOH aTTeCTallMd WM IOJYYMBIIUM HA HTOrOBOMH
aTTCCTAllHH HEYIOBIIETBOPUTEIBHBIC PE3YJIBTATLI, @ TAKIKE JIMLAM, OCBOUBIIHM YacTh
obpa3oBaTeNbHOM  HPOrpaMMbl M (MIM)  OTYHCIEHHBIM U3 OpraHu3aluH,
OCYILUECTBIAIOEH 00pa3oBaTe/bHY O JesTeNbHOCTh. CripaBka 06 00y4eHHH, WM O
nepuojie o0y4eHust 3alONHASTCs 10 06pasily, CAMOCTOSTEIBHO yCTaHaBIIHBAEMOMY
OpraHM3alMen, OCYEeCTBIIOIEH 06pa30BaTebHYIO JIeATeIbHOCT. B THYHOM 1ere
OCTaeTCs KOIHS JJOKYMEHTA.

XapakTepucTHMKa — JOKYMEHT C OT3BIBOM 00 y4eOHOH, o00IIeCTBEHHO
ACATCIIBHOCTH  CTYAeHTA. XapaKTepUCTHKA CTYJeHTa TIOTOBHTCS  KJIACCHBIM
PYKOBOIUTEIICM MO MHUCbMEHHOMY 3alpoCy WM JIMYHOMY 3asiBICHHIO CTY/ICHTA, a
TAaKKE 110 OKOHYAHHMHM KaXKAOro Kypca oOyueHHs. J[OKYMEHT COIIACOBBIBAGTCS C
3aBe/lyloluM  OTAeneHneM. OIMH 9K3eMIUISp BBIIAETCS Ha PYKH CTYHEHTY O[]
JIMYHYIO MIOANKCE CTY/ICHTA, IPYTOM XPaHUTCS B IMYHOM JleJIe CTYJIeHTA.

3ayeTHas KHIKKA CTYLAEHTa BbIIAeTCS BHOBb NPHUHATHIM CTyJICHTaM B Te4YeHHe
MEPBOro ceMecTpa OOyYeHMs, HO He MO3JHee, YeM 3a Mecsl [0 Hayajia 3uMHeil
CECCHHU.




CryneHueckuii OHIIET BBIJAETCsl BHOBb IPHHATBIM CTYJCHTaM TEXHUKyMa B
TeUeHUE TEePBOTo Mecsiia 00yUeHHs.

JInanoe neno cryieHta (GoOpMUpyeTcs NpHEeMHOH KOMHCCHEH TeXHHKyMa U
XpaHUTBCS B OT/eNe KaapoB. JIMUHOE 1e0 CTyAEHTa IOIOJIHACTCS CBEJACHUSMU B
TEYCHHE BCEro CpokKa OOyueHHs (KOIMM IIPUKA30B O II€PEBOJE, CBEACHHUS 00
YCIIEBAEMOCTH, JIMYHBIE 3adBJICHHUA CTYIEHTA, BBITIMCKHM U3 ITPUKa30B 0
JIMCIMIUTMHAPHBIX B3BICKAHUSIX M TOOLIPEHUsIX U T.[.). [Ipu oT4ynciieHun cryieHTa B
JIMYHOM JleJle OCTaeTcsi KOMMs JoKyMmMeHTa 00 o0pa3oBaHuuM, 3aBepeHHas
TeXHUKYMOM, BBIIIUCKA U3 MpHKa3a 00 OTUMCIEHMHM, @ TAKKe C/IaHHBIE CTY/IEHTOM
3ayeTHas KHWXKKa, CTy/leHUYeCKHi OuieT U 0OOXOAHOM JIMCT, IPH OTYHCIICHHH B CBA3H
C OKOHUaHHEM O0yuYeHMs U NPUCBOCHUEM KBaJIM(UKALMH JIMUHOE J1eJI0 JIOIIOJIHACTCS
KOIHeH AWIIoMa O cpe/lHeM IPOo(heCcCHOHaIbHOM 00pa30BaHMH, @ TAKKE BBIITHCKOM
U3 MPHUKa3a O IPUCBOEHUH KBaTUpUKaALIUH.

8 B3aumooTHOIIEHHUS

8.1 3amecTuTeNb AUPEKTOPa 10 yueOHO# pabore obnamaeT mpaBoM IOpydaTh
BBIMOJHEHUE TPY/JOBBIX 3aJad KaKk B YCTHOM, TaK M B IIMCBMEHHOM BHIE BCEM
pabOTHUKAM KaK CBOEro CTPYKTYPHOI'O [OApasiesieHHus, TaK M COTPyAHHUKaM
TEXHUKYMa UHBIX TO/pa3ieieHuii, a pabOTHUKH TeXHUKyMa B 0003HaYeHHBIH CPOK U
C BBICOKOM CTENEeHbIO KayecTBa BLIMOIHSIOT JaHHbIE [OPYYEHUS M IIOCTaBJIEHHBIE
3a/1auu.

8.2 3aBejyronnMii yueOHBIM OTAEJIOM 001a/1aeT IpaBOM IOpPY4YaTh BHITIOTHEHUE
TPYAOBBIX  3agad  pabOTHUKAM  TEXHUKyMa, Kacallluecs  OCYIIEeCTBICHHS
OopraHuzalii yudeOHOro mpolecca TEeXHUKyMa B 1€JIOM B COOTBETCTBHH C
JOJKHOCTHOM MHCTPYKIHEH.

8.3 3aBeayIolHii OT/IeJIeHHEeM SIBIISIETCSI PYKOBOJAUTENIEM OTAe/eHHs, 001anaeT
[PaBOM I[OpPY4YaTh BBINOJHEHHWE TPYAOBLIX 3alay IeJarorHyeckuM paOOTHHUKAM,
nperojiaBaTensiM, padoTaroIIMM B IpyIax Ha OTAEIICHUH.

8.4 CoTpyiHUKH y4eOHOro OT/iesia B3aUMOIeCTBYIOT:

— € 3aMecTUTeJIeM JMpeKTopa 110 yueOHol pabdoTe;

— C 3aMeCTUTEJIEM [UpeKTOopa I0 Yy4eOHO-IIPOM3BOACTBEHHONW padoTe M ¢
3aMECTHUTEJIEM IMPEKTOpa 0 BOCIMUTATENBbHON paboTe U COLMAIbHBIM BOIpOCaM I10
COBMECTHOM OpraHu3alliM, PyKOBOJCTBY M KOHTPOJIIO peajau3aluu o0pa3oBaTeIbHBIX
NPOIpaMM B TEXHUKYME;

— C 3aMecTUTes]eM [HUpeKTopa MO Oe30MacHOCTH B YacTH BBIIOJIHEHUS
TpeGoBaHUI 110 KOMITJIEKCHON 0€3011acHOCTH 00pa30BaTEIBLHOTO MIPOLIecca;

— ¢ Oyxraiarepuei 110 BoripocaM y4éra y4eOHBIX H4acoB IperojiaBaTelieH;

— C 3aMecTUTelleM JIUpeKTopa 110 aIMHHUCTPATHBHO-XO3SIMCTBEHHOH paboTe U
XO035MCTBEHHBIM OTJI€JIOM [10 BOIIpOCaM XO3HCTBEHHO-TEXHUUYECKOro obecrieueHus
NesATeNbHOCTH yueOHOro oT/iesia M yueOHOro npouecca B 1ejIoM;

— C IOPUCKOHCYJIBTOM IIO BOIIPOCAaM IIPABOBOIO XapakTepa IIpH OpraHW3alud
yueOHOro mpolecca, a TakXKe B3aUMOJEHCTBMM €O BCEMM YyYaCTHUKAMH
0o0pa3oBaTebHOIO Ipolecca;

— ¢ IT-otnenom no Bonpocam obecrnedenuss UHHOPMAIMOHHBIMU PeCypcamMu U
TeXHHUYECKOro odecrieyeHus 1eATeIbHOCTH;



— ¢ 6ubmHoTexoil 1o Bonpocam obecriedenuss yueOHOH u  ydeOHO-
METO/IMYECKOI 00pa30BaTe/IbHOTO MPOLECCa B LETOM;

— ¢ OTHEJOM KaapOB [0 BEICHHWIO JIMUHBIX JeJI CTYAEHTOB TeXHHMKyMa,
Mearoruueckoro cocTaBa U COTpYIHUKOB yUeOHOro oT/e1a;

— ¢ 3aBellylolledl  KaHUemsipuedl MO JOKyMEHTOOOOpOTy B paMKax
oOpa3oBaTeIbHOH 1esATeTbHOCTH.

8.5 B mepwoa OTCYTCTBUSL OJHOrO M3 pabOTHMKOB Y4eOHOro oOTAela ero
(QYHKLHOHAT ¥ 00S3aHHOCTH pacrpejieliseTcs PyKOBOAMTEIEM 3TOro OTAe/a MEXKIy
ero COTpYyAHHKaMH.

3amMecTUTE/b AMPEKTOPA

no y4eOHoii padore M.A. AxumeHko

COI'JTACOBAHO
CrieLMalIueT 1o Kaapam

COI'JTACOBAHO / J/
CrieriuajiMcT o oXpaHe Tpy/la L / B.B. IlleBoxyTauHOBa

COI'JTACOBAHO
M.0. 3amecTHTelsl AUPEKTOPA 110 L/
y4yeOHO-IIPON3BOICTBEHHOI padoTe azy T.B. Enuceesa
COI'JTACOBAHO

3amecTUTeb AUPEKTOPA

[10 BOCTIUTATEJILHOH padoTe

M COLIMAIbHBIM BONIPOCaM -

B.JI. T nemOoukui

A.H. flpoukuna
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